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INTRODUCTION 

RL is a Multilingual word processor. Ilia basic 
idea behind its design has been sinplicitg. This 
appears at several levels: 

* The choice if letters on the kegboard is 
phonetic to the extent that this is possible. 
For exawple, the English (Spanish. French, 
etc.) "a", the Creek "a", the Russian "a 1 *, 
the Hebrew "K" # and the Arabic ■ l ■ are all 
located on the sane keg. This allows easg 
use of the word processor in a trulg Multi¬ 
lingual wag. 

* NL Mag be used with ang IBN PC coMpatible 
cowputer with a graphics (or color) card. ML 
will not work with a computer that has the 
MonochroMe card. Consult gour hardware dealer 
for infornation on purchasing a graphics card 
if needed. Except for the above Mentioned 
graphics card, no hardware addition is needed 
for either conputer or printer. Ang printer 
with an Epson Graphics node will work with 
ML. To run ML gou will need at least 256X 
bgtes of nenorg and DOS version 2.0 or higher. 
As long as all the ML files are on the default 
drive. NL Mag be used with hard disk or floppg 
disk. 

* All features have been kept to their direct 
siwple fern with ne attenpt at an undue 
"sophistication" that nag result in confusing 
the user and at shelving the product! 
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With the help of ML, it is possible to write in 
English, the Romance Languages (Spanish, French, 
Italian, Portuguese, Bunanian), Russian, Modern 
Greek, German, Arabic and Hebrew. The sane text 
(actually the sane line) nag contain all of the 
above Mentioned languages. 

The kegtops that are provided with the progran 
contain all the letters corresponding to all 
languages. It is therefore not necessary to change 
the kegtops when shifting fron one language to 
another. 

Sone of the features that are available to use 
across the language repertoire are: underlining, 
variable line length, reforwatting paragraphs, 
searoh and replaco, blook deleting and Movement 
as well as an easy to use straight line graphics 
capability that allows the user to utilize boxes 
and draw charts for artistic or business 
applications. 


Limitations 


An ML document may contain, at most, 390 lines. 
You will be warned when you reach the limit. For 
longer documents, you will have to use multiple 
disk files. For example, the files 

birdsi.txt 
birds2.txt 
birds3.txt 

might contain 1000 lines of a document about birds. 
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PREPARATION 


Vour HL Uordprocessor consists of three ports; 
the disk, the Manual and the keytops. Both the 
disk and the keytops need preparation hofore use. 


Disk Preparation 

The following steps result in the creation of an 
NL SysteM Bisk: 

1. Fornat a new disk with the systeM on the 
disk (consult your BOS Manual if necessary). 

2. Copy all the files on the purchased NL disk 
to the fornatted systew disk. This can he 
done by putting the NL disk in the A drive, 
the fornatted systeM disk in the B drive, 
and then typing this BOS connand: 

copy *.* b: 

After pressing the Enter key, the files 
will be copied to the fornatted systeM 
disk. Also, copy the CONNANB.CON file 
that is on your BOS disk to the fornatted 
systeM disk. The fornatted systeM disk is 
now your NL SysteM Bisk. 

3. Nake several copies of your NL systew disk 
for backup (since NL is copyrighted, you 
are not allowed to Make copies for friends). 
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4. Never put your document files on the NL 
Systew Disks. All the available space on 
the NL Systen Disk is needed fop operation 
of the NL wordprocessor. 

5. Should you ever experiance erratic or odd 
behavior fron the NL Uordprocessor, it May 
help to turn off your computer and start 
over with one of your backup NL SysteM 
Disks (but only after saviny your docuMent 
to a new file naiie in case the docuMent 
is corrupted). 


Neutop Preparation 

The plastic koytops that are supplied with your 
NL uordprocessor Must be applied to the keys on 
the keyboard of your conputer. Dependiny on 
the lanyuayes of interest, you May not need to 
apply all of the keytops (or any if you use only 
the Rowance Lanyuayes or CerMan). Por Most of 
the keytops, the Enylish characters in the Middle 
of the keytops will serve as your yuide in the 
plaeeMent of the keytops. Since Russian has More 
characters than Enylish, you will need to consult 
the Russian Keyboard in the Appendix for the 
placenent of a few keytops. For the placenent of 
characters, consult the Arabic Keyboard in 
the Appendix. Keytops are not supplied for all 
keys, but only the alphabetic-punctuation keys in 
the lower three rows of the standard typewriter 
keyboard. If you use the Rowance Lanyuayes, it 
Miyht be helpful to nark the accents on the F1-F7 
keys with a felt pen. This will eventually wear 
away, but by then you should know the accent keys. 
Do not Mark your keys with a felt pen if you are 
not sure that the ink can be reMoved. 
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TUTORIAL 


This tutorial assumes you are familiar uith gour 
computer and its disk operating system. It is 
suggested that you practice all the operations 
that gou mill be using on “practice" documents 
before attempting to create useful documents. The 
saving and retrieving of disk files should be done 
nith short “practice" files before attemping the 
saving and retrieving of valuable documents. It 
is a verg good idea to backup all valuable files 
to extra "backup" disks. 


STARTING yOUR COMPUTER 

loot (start) up gour computer, and mhen the A> 
prompt appears, place the HL Sgstem disk in Irlve 
A and a formatted disk in brive B for the purpose 
of saving gour files. Enter this: 

mini 

and press the return (enter) keg. Nhen the prompt 
A> appears again, enter: 

NL 

The copgright display mill appear. After a fern 
seconds, the folloming prompt appears on the 
screen: 

Enter line midth from 2i to 120 (70 recommended) 
Norn Enter: 

70 

and press return. You are nom ready to enter 
text. 
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CURSOR POSITION 

Notice the horizontal line at the bottom of the 
screen. The region below it is called the C0NNAN& 
AREA. This area contains infornation as to what 
is currently keinj done, and is used, in general, 
for communication between the program and the 
user. 

At this point, the CONNAND AREA contains the word 
ENGLISH, and the numbers 1 and 1 on either side. 
These correspond to the line number and the 
column number for the cursor, respectively. 

TYPING YOUR FIRST LINE 

Type the following sentence: 

This is a great program! 

CThis particular sentence is used to initiate the 
process known as "user's indoctrination”!] 

Type in a few more lines, [Nice things about the 
program, of course.] and notice how the line 
and column numbers change as well as how the 
wraparound works. Mhen you get to the end of 
a line, the cursor is automatically repositioned 
at the beginning of the next; in addition, it 
brings along the last typed word if necessary. 
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ACCEHTS 

If you know French, Cernan, Italian, Portuguese 
or Spanish, you are aware that a number of letters 
take accents. All of the accents are on the F 
keys. First type the letter on which the accent 
is to appear, then press the appropriate F key. 
Mere is a quick look at then: 


FI 

o,e,a,u 

as 

in 

Cernan "schon". 

F2 

# * 

e, a ... 

as 

in 

French *ete“. 





Creek Vopirai ", 





Spanish ”nas". 

F3 

a 

as 

in 

French "la". 

F4 

* . 

e,u 

as 

in 

French "tete". 

F5 

m 

n 

as 

in 

Spanish "nanana”. 

Ft 

4 

as 

in 

French "qa". 


Mo it. Mrite your favorite accent-ridden sentence 
or just try nine: 

La vie nene est ephenere. 

The conclusion is sinply that you need not leave 
the English node to write in Sonance languages. 
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EUROPEAN ALPHABETS 

First, a fan words about notation. The following 
text will contain this notation: 

CTRL F2 


This weans: 


1. Press the Ctrl keg. 

2. Strike (guieklg press and release) 

the F2 keg. 

3. Release the Ctrl keg. 

Now, let us trg sowe fancier European alphabets. 
How about Creek or Russian? Press CTRL F2 and 
notioo in tho COMMAND AREA tho ohango in tho 
language nane. Press CTRL F2 again and the next 
language nane appears. Keep doing it until Greek 
appears. Now tgpe: 


You will see: 


Ciea sou, Ciorgo? 


T i e<j <xx>, T i opyo! 

Or tgpe gour favorite Greek saging. Yes, it works! 
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Hoi# lot us try Russian. Use CTRL F2 to sot HL 
to Russian node. Haw typo: 

XORQ-AM POTORA 

You will soe: 

XOPOiAfl nOTA^ 

lit noans: The weather is beautiful] 

One thing to notice if you wrote this exanple 
•sing Caps Lock is that you still had to press 
the shift key to produce the capital letter I. 

This is due to the fact that this letter is 

where the usual English keyboard has an apostrophe 
( ' ) which appears whether in Caps Lock or not. 

This choice was forced by the larger nunber of 

letters in the Russian alphabet. 
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WRITING IICHT TO LEFT (ARABIC AND HEBREW) 


Nm that we have tried sene of these unusual 
alphabets, let us be even a bit bolder and try 
sow*thing even stranger. Mow about typing fron 
right to left? Yes, you will have to for Arabic 
and Hebrew. 

Press CTRL F2 again to get to Arabic, and then 
press Return. Notice that the cursor Moves to 
the extrene right of the next line which is the 
beginning of the line if you are to type Arabic. 
Now type: 

king kanly 
You will see: 

a— L% Li oA.,1 j> 

Again, it works. Go to Hebrew now, press CAPS LOCK, 
and type: 


QYBHZ 


You will see: 


112 'P 

Yes, that works too! By pressing CTRL F2 again 
you can therefore cycle through the languages. 
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OK. Let us 90 back to English avid use the arrow 
keys to position the cursor on the Arabic line to 
the far left, fes, we Mill provide a translation 
(Free of charge). Nov type: 

Conplete word 

Using the arrow keys again, position the cursor 
to the left of the Hebrew expression. Now type: 
kibbutx (One wore free translation.! 

Using the arrow keys, 90 to the last line. Notice 
that you cannot 90 beyond the dotted line using 
the arrow keys. The dotted line is sinply the end 
of the docunent deliniter. If you need nore lines 
you will have to use the Return key to create 
then. 


ISCATJLMC 

The escape key (Esc) is one of the nore inportant 
keys in using ML. It allows you to escape (or 
exit) fron NL. Also, it allows you to escape fron 
nost of the nodes in NL. As an exanple, suppose 
that you are printing an NL docunent and decide 
that you really don't want the docunent printed. 
Just press the escape key. The printer will stop 
printing the docunent. 


ML 

Tutor la1 


u 


SIMPLE EDITING TOOLS 

As t|ou are entering text you night want to 
guiekly correct a Misspelling. This can usually 
b# done with the DELETE key which deletes the 
character at the cursor's position. It can also 
he done with the BACKSPACE key which deletes the 
previous character. Try both. 

To do sour of this siMple editing we will need a 
little More text than what we have available. So 
enter your favorite piece of literature in your 
favorite language(s) to create about two screens 
full of text. Now try PAGE UP. You are back at 
the previous page. Try PACE DOMN. You are hack at 
the following page. Try HONE. It will take you 
hack to the very beginning of the text. 

Now, use the arrow keys to wove around the text. 
You can do it sinply by pressing the arrow key 
itself, which will Move you left or right, up or 
down, one character or line at a tiwe. You can 
also do it by pressing CTBL left arrow which 
takes you to the extrene left of the line, or 
CTRL right arrow which takes you to the extreMe 
Fight. 

One very convenient tool for editing text, i.e. 
Modifying sowe of what has already been written, 
is sinply to add a blank line in the Middle of 
existing text and to fill it with new text. This 
can be achieved by pressing CNTRL F9. A new blank 
line is created and can be filled with text. Of 
course, a new blank paragraph can also be created 
by successive applications of CNTRL F9. Create 
sueh a paragraph and write another one of your 
favorite poens in your favorite language. 
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UNDERLINING 


If a *o«*d sounds more important to you, you night 
to und erline it. Try CNTRL El and typo a 
uoPd. Vou will notice that the nessaye UNDER 
appears in the COHHAKD AREA and anythiny you type 
(except spaces) will be underlined until uou 
press CNTRL FI again. 


SWING FILES 

Non is a good tine to save all the good work gou 
have been writing and editing. Press CTRL F4. In 

the CONNAND AREA the following Message will 
appear: 

FILE OUTPUT TO RISK enter file nawe 
Enter the following: b:trial 

The "b:" indicates that goo want to save the file 
on a different disk than the one containing NL. 
This blank formatted disk is in the b: drive, 
"trial" is sinplg the nane of the file. Now, gour 
file is saved on the diskette on the b: drive. 
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CLEARING THE SCREEN 

O.X. Mhat w sml«j need to know is if it is 
really there and if we can yet it back. So f let 
as first clear oar screen, yo back to point zero, 
and then reeall oar file "trial" back ayain. To 
yet rid of the file you are currently writiny 
press CTRL F7. The followiny will appear: 

Are you sure you want to clear nenory? 

Respond by typiny "Y" for yes, and press return. 
Nov the screen is blank ayain. 

RETRIEVING (RECALLING) A FILE 

Let as try to yet tbe file back. Press CTRL F3. 
To tbe nessaye: 

FILE INPUT FRON DISK enter file nane 

answer by typiny: b:trial 
and then press Enter. 

The file "trial” is back on your screen. 

PRINTING 

So let as try to print It. You have two options. 
One is to print one screen by pressiny CTRL F5 
and the other is to print the whole docunent by 
pressiny CTRL FI. Try both. Mhen printiny is 
conplete your docunent should be back on the 
screen. 
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MANIPULATING "BLOCKS* OF TEXT 


Nov we can try some "surgery". Mhat I mean 
by that is cutting pieces of the text and 
Moving then around op deleting then. The first 
requirement is to delinit the papt of text upon 
which you want to take soMe action. 

The basic idea is to Mapk a line and define a 
region of text as the papt deliMited by two 
lines. Napk a line by pressing ALT Fi. The line 
now appears in "inverse video", which weans that 
the background and foreground colors art 
inverted. Unwark it by pressing ALT F2. Nark it 
again. 

Now delete it by pressing ALT F3. 

Nark a line. Use the down arrow to go four lines 
below. Nark again. Notice that the whole region 
between the two Marked lines is now in inverse 
video. This whole region could be deleted by 
pressing CTRL F3. But let us Move it instead. 
Again, using the down arrow, go four lines below 
the Marked area. Press CTRL F4. The whole block 
is copied starting at the cursor's position. 

You now have two options: either you delete the 
original block by pressing CNTRL F3 (as usual), 
in which case you would have Moved the block, or 
you undo the Marking leaving the original block 
in place and you would have copied the block. Try 
both. 

Narking characters is done in a similar way 
through ALT F5 and then deleting through ALT F6. 
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Another use ef block narking is for justification 
i.e. to redefine the left and right nargin of the 
given block. First press ALT F10 and gou Mill be 
asked about the right nargin gou desire. Specifg 
it and press enter, bo the sane or the left 
nargin. When asked if to "block text" enter g and 
press return. Your block paraneters have non been 
defined. Specifg a block uith ALT FI as indicated 
previouslg and once this is done press CTRL F10. 
The block Mill be justified to the desired 
fomat. 

He hope that gou enjoged using NL in this guick 
introduction and that gou Mill nake good use of 
its features, sinplicitg and ease of use. For a 
guick look at hou to use a feature, use the Quick 
Meg Reference in the Appendix. Bonne chance. 
ISorrg, no accents!]. 
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HOW TO 

This chapter explains how to do different editing 
functions with NLA. It is subdivided into six 
sections: 

I. Escaping 

11. Entering Text 

III. Noviiig the Cursor 

^ IV. Siwple Editing 

V. Advanced Editing 

VI. Clobal Operations 
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ESCAPING 

lb* escape key (Esc) is one of the nope iMportant 
ke«js in usiny ML. It allows you to escape (op 
exit) fron ML. Also, it allows you to escape fron 
nest of the Modes in ML. As an exanple, suppose 
that you ape printing an ML docuMent and decide 
that you really don't want the docunent printed. 
Just ppess the escape key. The ppintep will stop 
printing the docuMent. 


The escape key should be used with caution. ML 
does not autowatically save youp file when you 
escape (op exit) fpon ML. If you want youp text 
saved, then you Must use the Save Fil e feature of 
ML (CTRL F4). REMEMBER — the only way a file 
is saved to disk is by the use of the Save File 
feature! 



How 
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ENTERING TEXT 


Linelength 

Once you have started the ppojpiM by typing 
INITML followed by NL you are pronpted: 

Enter line length between 30 and 120 

(70 reconnended) 

The 70 character line is reconnended because it 
will fill the width of the screen. If you choose 
a snaller linewidth (say 40) part of the screen 
will be unused. On the other hand, if you choose 
a longer linewidth (say 100) your line will be 
wider than the screen width and you will be going 
back and forth between the original screen and a 
"continuation screen”. As a conseguence, you will 
not be able to see the full text on a line all 
at one tine. The line width nust be set at least 
as large as the line width of the desired final 
printed text. 
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Languages 

III# languages supported are! English, European 
languages (Italian, French, Ceman, Portuguese, 
Spanish, etc.), Arabic, Greek, Hebreu and 
Russian. The locations for the different letters 
are provided on the keyboard charts in the 
Appendixes. The stick-on keytops are to be 
installed by watching the English letter that is 
indicated on each keytop vith the English letter 
in the niddle of each keytop. 


I« choose a jivcn language, press CTRL F2 and 
observe the change in the connand area. Ever* 
tine gou press CIRL F2 gou snitch fron one 

language to the next. The order is English, 
Creek, Russian, Hebren, Arabic, and back to 

English again. To nrite in Rebren, in addition to 
being in the Rebren node, nill need to press CAPS 

LOCK. If goo forget, the progran nill renind gou 

by hooping and flashing a Message: 


Please, PRESS CAPS LOCK 
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Accents 


The use of accents follows a post accented letter 
convention. This sinplg Means that the order 
of entering the keystrokes is the usual one 
corresponding to writing, that is, first enter 
the letter, then hit the accent key corresponding 
to the desired accent. For exanple, if you wish 
to write a, press the “a" key followed by FI 
which corresponds to the ■ ■ accent. If you 
need to produce the accent by itself (unusual 
occurrence unless you are writing a Manual!] you 
can use the tab key followed by the accent you 
wish to produce. 

Underlining 

This feature is provided through the CTRL FI key. 
This is a toggle key which Means that pressing 
it once Makes all subseguent input letters be 
underlined and pressing it again returns you to 
the norwal (not underline) Mode. This key works 
in all languages and spaces are not underlined. 
If you want to underline a space, press the TAB 
key insteai of the space bar while in underline 
Mode. (Tabbing itself is not supported and 
hitting the TAB key in regular node is eguivalent 
to the space bar.) 
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MOVING THE CURSOR 


A number if keys are provided to novo around tke 
document. The simplest onos are: 

TMe Arrow Kens up, down, left, and right 

the cursor by one lint or column 
at a tine. 

CTRL Arrow left and right, wove the cursor 
to the far left or far right on 
the current line. 

PC UP and PC DN wove you one screen up 
or one screen down from the 
current screen. 

HOME takes you to the very beginning of 
your document. 
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SIMPLE EDITING 


B«| editing tie Mean the Modification of text that 
has already been entered. This can be done on 
letters or nerds in the iMMediate neighborhood of 
the last cursor position. It is referred to as 
sinple editing and includes typing over , bach 
spacing , and deleting . Editing can also be 
done on text not necessarily in the iMMediate 
neighborhood of the last cursor position. It 
includes a large mntber of features such as 
adding and deleting lines, inserting new text. 
Manipulating whole paragraphs and Many others. It 
is then referred to as advanced editing and will 
be treated separately. 


Bach Space 

This hey has two effects. It tahes the cursor 
bach one position and it deletes the character 
that was at that position. It is to he used when 
you realise a Mistahe as soon as it was Made and 
wish to delete the last character or the last few 
characters. 


23 


ML 

How To 


lelete 


The effect ef delete is also twofold: to delete 
the letter at the current cursor position and to 
■close up* bg bringing the latest written text to 
the earlier written text. In languages written 
fro* left to right, this weans that the text to 
the left of the cursor closes up on the text to 
the right. In languages written right to left 
the situation is reversed. 

If the effect desired is to delete a character 
without olosing the gap, the space bar should be 
used Instead. 

Torino over 

If the effect desired is to replace a character 
bg another, the character desired should be tgped 
over the old one. Tgping over is possiblg the 
siwplest of all editing functons. It consists of 
noving (see Moving) to the location of the text 
that gou wish to replace and tgping the text gou 
wish to see replacing it. The new text sinplg 
replaces the old and no weworg is left of the old 
text (except possiblg on gour disks). 
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ADVANCED EDITING 


Inserting a new line 

To insert a new line in the Middle of text. Move 
tke cursor iMnediatealy above the neu line you 
••ant to create and press CTRL F9. Repeated 
applications of CTRL F9 creates Multiple neu open 
lines and can thus be used to create a blank 
paragraph to be filled by text or straight line 
graphics. 

Inserting text 

It is possible to insert a character, word or nore 
between tuo words by locating the cursor at the 
desired insertion position, pressing the INS 
fci’f ond then entering the desired text to be 
inserted. It is necessary to know a nunber of 
things about this feature. Insertion will result 
im the text following the inserted letters to be 
pushed forward and possibly rippling over to a 
newly created line. This will in general break 
the continuity of a paragraph which will have to 
be refornatted (see below). Another inportant 
side effect Might be the splitting of the last 
word on the current line. The rewedy is siwply 
not to allow this to occur by inserting a 
sufficient nuMber of extra blanks to allow the 
whole last word in the line to ripple down. The 
extra blanks thus created will be taken care of by 
refornatting. The following exanple illustrates 
this procedure: 
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[Original text] 

The guick fax ran down the path after the large 
grag rabbit. 

(Text after "brown" inserted] 

The guick brown fox ran down the path after the 
large [notice that "large" has noved down] 

grag rabbit. 

[Text after refornatting] 

The guick brown fox ran down the path after the 
large grag rabbit. 


[See the section on "refornatting" or "text 
justification” for details on refornatting text] 
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Harking 1ines 

This is the foundation of a set of powerful 
operations that allow you to Manipulate text in a 
variety of ways. It is possible to nark a single 
line by positioning the cursor on the line to be 
narked then pressing ALT Fi. The line is seen in 
inverse video, i.e., the whole line is seen in 
background color and its background in foreground 
color. It is then possible to operate on this 
line on a thin her of ways: deleting it (ALT F3), 
unnarking it (ALT F2) t copying it (ALT F4). 

It is also possible to nark a block or paragraph 
of text. This is done by narking the first line 
of the block, then Moving to the last line and 
Marking it. The result is the Marking of all the 
region between the first line (inclusive) and the 
last line (inclusive). It is also possible to 
nark the last line first. The result is the sane. 
The sane operations of unMarking, deleting and 
copying apply for blocks as they do for siiiple 
narked lines. 


Unnarking lines 

This is the reverse of narking. Once the purpose 
of narking a line or block has been achieved 
(usually by copying it), or in case that Marking 
occurred by Mistake, it becones necessary to 
unMark the line or block. This is achieved by 
pressing ALT F2. The unnarking connand can be 
issued regardless of the cursor position. That 
is, the cursor need not be in the narked region 
to issue an unMark coMwand. 
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Delete lines 

Once a line or block has been narked, it becones 
possible to delete it by pressing ALT F3. Again, 
it is not necessary to be within the block to 
it. This last piece of information is 
i* particular when a block, after being 
defined, bas been copied to a different region of 
tbe docunent and the original block needs to be 
deleted. 


Con Lines 

After a block has been defined bg narking it, it 
is possible to produce one or nultiple copies of 
it at different points in tbe text. This is 
achieved bg noving tbe cursor to the position 
where the block is desired to be copied and 
pressing ALT F4. Tbe given block is innediatelg 
copied below the line corresponding to the cursor 
position. This operation can be done repeatedly 
to produce copies of a blook at different regions 
of the text. Once copying is conpleted the 
original text can either renain unchanged by 
undoing the narking (ALT F2) or can be deleted 
(ALT F3) according to the intention of the user. 
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Justifiling Text (Reformatting) 

This is «(#t another operation requiring marking 
text. It has two distinct applications. The first 
one is to "clean up* portions of text that have 
been "distorted” through the use of other editing 
operations such as insertion. The second is to 
change the left and right margins of a given 
paragraph, usuallg modifying the width of the 
paragraph as well. 

To justifg a paragraph, gou Must first know how 
wide gou would like the left and right margins to 
be. This can be specified bg pressing ALT F18. 
The sgstem will then prompt gou: 

RICMT NARCIN=8 enter right margin from 8 to 38 

Enter the right margin desired followed bg a 
carriage return. The sgstem now prompts gou for 
the left margin: 

LEFT NARGIN=0 enter left margin from 8 to 38 
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Enter the left Margin gnu desire. The systeM now 
prenpts gnu ftp blocking text: 

■LOCK TEXT=y enter g for ges n for no 

Answer ges. This Manual is an example of block 
text — that is, justification on both the left 
and right. If instead of entering a number (or 
letter) followed bg a carriage return gou simply 
enter carriage return, tbe old value for the 
given Margin is not Modified. The default values 
are 0 when gou start. These are the values to be 
used when Cleaning up" a given paragraph since 
then there will be no intention of actually 
changing the width of the Margins. 
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Justification as Cleaning Up 

The Main purpose of the "clean up" operation is 
to get rid of the extra blanks. So when you have 
already changed the justification parameters for 
a different reformatting operation, it mill not 
be necessary to do so for "cleaning up". All you 
need to do is to mark the lines (see marking 
lines) you desire to justify and then press CTRL 
F10 uhich is the command you issue to justify 
text. The text justification is a so called "disk 
operation". It requires using a diskette to 
process the information, ho not he surprised then 
if the light on your disk drive goes on and if 
the processing is slomer than usual. 


Justification for Actual Reformatting 

First, choose the justification parameters you 
desire as explained in the previous section. 
Next, nark the lines of text that you uant 
reformatted. Then, press CTRL F10. After about 20 
seconds, the reformatting is complete. 
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GLOBAL operations 


Global •ptpatims desijnatt those operations that 
manipulate the document as a whole. These are: 

Saving the docunent to memory (disk). 

Clearing the whole docunent. 

Loading the docunent fron memory (disk). 
Printing screen or full docunent. 

Finding a character or string of characters. 
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Caving a Document 

This is achieved by pressing CTRL F4. A Message 
appears in the comm and area: 

FILE OUTPUT TO PICK enter file naite: 

At this point you should specify both the disk 
drive (a, b f or c) to which you wish to savo your 
docuwent, and the nane you wish to assiyn to the 
docuwent. It is stronyly reconnended that you 
always use drive b. An exanple of response to the 
pronpt would be 


b:wyfile 

followed by a carriage return. This file is then 
saved to the diskette on the b drive and you are 
brouyht back to the docuwent. 

Clearing a Pocuwent 

Once a docuwent is no longer needed on the screen 
because it has already been saved and you wish to 
start on a new one, or because it is no longer 
considered useful, it can be cleared by pressing 
CTRL F7. The following pronpt appears 

Are you sure you want to erase nenory (¥/H>? 

If you answer "V" followed by a carriage return 
the screen is clear and you are ready to start 
working on a new docuwent. If you answer by 
pressing m H m or any ether letter, the docuwent is 
not cleared and you are back to it with the 
cursor repositioned at its top. 
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loading (letrieviao) j locunewt 

Ik is Means briijinj a pptvimsl^ saved docuneat 
f ren disk t« screen. It is sonetines called 
retrieving tke docunent ami is ackieved kg 
pressing CTKL 13. At tke pronpt, 

IHPU7 FILX FXOH USX eater aaae of file 

enter tke drive followed by a senieelon and thea 
f el lowed k«f tke file nane aad a carriage return. 
For exanplo: 

k:*gfile 

Tke file waned "ngfile* appears on tke screen and 
is readg for furtker editing. 
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Printing 

The smplest use of printing is to print the full 
oeunent “as is*. T» do so, switch gour printer 
•n. adjust the paper so that the top Margin is 
correct and press CTRL F6. The result is the print 
of the current docuMent. It is also possible to 
print a single screen hg pressing CTRL F5. 

It is sonetiMes desirable to fornat the printed 
text to a fornat other than the default. This 
includes the choice of page length, the line 
spacing, and the left Margin for printing. This 
is aehievied hg pressing ALT F? and responding 
to the successive pronpts: 


PACE LENGTH - 11 enter page length 

(uhole nunber INCHES) 


INornallg, gou will just press enter since 
Most printing is done on 11 inch sheets.) 
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enter line nuntor for forced page 

[You wist find the line nunbers for forced 
paging before pressing ALT F7 to enter the 
foniat node. The line nunben is found by 
planing the oursor on th# desired line and 
reading the line nunber to the far left of 
the CONNAN0 AREA. Nomally, you nil! just 
press enter. If you nant to force a page 
(font feed) after a certain line nunber, 
then enter that line nunber and press enter. 
After yon press ENTER, the sane pronpt uill 
appeif. If you uaht nore that! fcne forced 
pay#, then Inter another line nunber. Mhen 
you are done entering line nunbers, just 

enter. Up to 11 line nunbers can be 
used. Mhen you no longer uant forced pages, 
clear nenory by entering 0 eleven tines for 
this pronpt] 
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LINES PER PACE = 58 enter lines per page 

fron 1 to 38888 

(Enter the nuuber of lines of text per page 
and then press enter. If , au j.jt Hant 

continuous printinj uithout pajes, then enter 
38888 and press enter.] 


LINE SPACING = 1 enter 1 for single space 

and 2 for double space 

INornallg, you will just press enter since 
nost of tbe tine, gou will want single space.] 
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LEFT NABCIN = 9 enter left Margin 

fron 0 to Si 

Ifl left Margin of g Means that the printing 
-ill start at the far left of the paper. If 
gan Mant the current Margin, just press enter.] 


Once gou have defined gour format, pressing CTRL 
Ft Mill print gour docunent according to the neM 
fomiat uhich beeenes the default. This fornat is 
reneMbered even Mhen the conputer is off since 
the data is saved in the XL.PRO file on the ML 
Sgsten Bisk. If g OU have several favorite 
formats, gou could Make an NL Sgsten Disk for 
eaek forMat. 
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Finding Strings of Characters 


If you press ALT F8, you will be asked to enter 
the character string that is to be found. After 
entering the string, press enter. If the character 
string is found, the cursor will be Moved to the 
string. 

The character string Must be specified exactly in 
order to be found. Before pressing ALT F8, use 
CTRL F2 to set the language and CTRL FI to set the 
UNDERLINE Mode to Match the string to ho found. 
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KEY 

FUNCTION 

Ctl-Fl 

Underline (toggle) 

Ct1-F2 

Language (toggle) 

Ct1-F3 

Load File fron Disk 

Ctl-F4 

Save File to Disk 

Ct1-F5 

Print Screen 

Ct1-F6 

Print Document 

Ct1-F7 

Clear Nenorg 

Ctl-F8 

Nerge File fron Disk 

Ctl-F9 

Insert Line 

Ctl-FIB 

Justifg Text 


KEY 

FUNCTION 

Alt-Fl 

Nark Lines 

AltF2 

Unnark 

Alt-F3 

Delete Lines 

Alt-F4 

Copg Lines 

Alt-F5 

Nark Characters 

A1 t-FG 

Delete Characters 

Alt-F7 

Enter Format 


Parameters 

Alt-F8 

Find Characters 

Alt-FIB 

Enter Justificati< 


Parameters 


Appendix F. Quick Key Reference 
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FI 

F2 

F3 

F4 

F5 

Ft 

F7 


CHARACTER 

MODIFIER 


BLOCK GRAPHICS 

Alt-* 

Alt-s 

Alt-d 


KEY 

FUNCTION 

Ctrl Arrow 

Far Left or Far Right 

Arrows 

Cursor wooes as 
indicated by arrow 

Pf Up 

Page Up 

Par Bn 

Page Down 

Hour 

Top of Docunent 

Ins 

Insert-Type Over 
(toggle) 

Bel 

Delete Character 

Back Space 

Back Space 

Esc 

Escape fron Mode 
(at top level 
exits fron progran) 


Appendix F. Quick Key Reference 
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